Presentation Planning Checklist

Find a Community Group, Classroom, or Organization to Host You

You can speak to a community group you volunteer with, visit a school in your neighborhood, present to a religious organization you belong to—your options are endless. Often you will find youth groups like after-school care, church groups, day camps, and Boy/Girl Scouts very receptive. In fact, The Girls Scouts Program now offers patches and badges through the American Cultural Heritage Series, which includes "Humans and Habitats" developed in collaboration with the National Geographic Society, encouraging Girl Scouts to discover the world and incorporate returned Peace Corps Volunteers into their learning experience. More information about contacting your local Girl Scouts Council is available on the Girl Scouts Council Finder page. 
You can also contact your local RPCV group or the National Peace Corps Association at www.rpcv.org or 202.293.7728.  They may be able to direct you to a group, school, or organization interested in hosting a speaker. The National Peace Corps Association (NPCA) has launched Peace Match, a Web-based program to connect Peace Corps speakers with classroom teachers.  The Peace Match Program is administered by the NPCA under a cooperative agreement with the Peace Corps.  RPCVs are encouraged to look for speaking opportunities nationwide. Educators are also encouraged to register on the site and search there for RPCV speakers.  www.PeaceMatch.org
2.  Discuss Your Presentation With Your Host

Speak with your host before the event.  Together, tailor your presentation to the age, needs, and interests of your audience.  Find out what the group knows about your country or region of service.  Discuss any audiovisual needs you may have.  Determine the size of the audience and an appropriate length for the presentation.

3.  Promote Your Presentation

Offer to brief the group, school, or organization prior to your presentation.  With your host, complete a press release and send it to your local newspaper three weeks prior to your presentation.  You could also write a letter to the editor of your local newspaper.  

4.  Prepare Your Presentation

Establish the main points you want to cover.  Think about what kinds of questions your audience might have about your country of service and your interest in becoming a Peace Corps Volunteer.  Remember, audiences are interested in subjects related to their own experiences.  Schoolchildren want to know about kids their own age.  A local business group may want to know about workplace issues, information technology, the environment, and so on.  Prepare handouts in advance to distribute to the audience.  Use the materials in your presentation kit and on the Peace Corps website to help develop your presentation.  Determine which props you will bring to enhance your presentation. Practice your speech alone or in front of a group of friends.

5.  Give Your Speech

In the opening remarks of your speech, inform the audience of your presentation format and explain your background.  Interact with your audience and invite their participation throughout the presentation.  To enhance the content of your speech, use statistics, quotes, and visual aids and include a few funny stories and personal anecdotes.  Incorporate demonstrations of local customs.  Be aware of the length of your presentation.  Wrap up with a question-and-answer session.  Be sure to thank your host and the audience for taking part in Peace Corps Week.  

6.  Follow Up

After the presentation, contact your host to ask for feedback and follow up on any promises you made during the speech—such as answers to any questions you could not answer then but offered to look up.  Display your books, maps, and artifacts in an exhibit case at the school or organization.  Mail copies of newspaper articles about your presentation to the Peace Corps or otherwise describe how you celebrated Peace Corps Week.  Offer to return to the school or organization for follow-up visits throughout the year.

